RE/LECT

About REfLECT PDA
REfLECT PDA is a software package designed to work on Windows Mobile 2003 and
later versions. It has been developed by the IfL to help support members’ CPD

recording when working in mobile environments.

Installing REfLECT PDA

REfLECT PDA is designed to work with Windows Mobile 2003 or above.

The installation can be completed in any of three ways:

1. Via an EXE file which you run on a PC and then use Active Sync or Windows Mobile
Device Centre (for Windows Vista) to install on your mobile device. Follow your device
instructions for how to do this.

2. By adding the .CAB file directly to your mobile device (for more experienced users).

Downloading REfLECT PDA

To download the EXE file to your computer go to:
http://www.pebblepad.co.uk/reflect/reflectpda.exe or http://tinyurl.com/lcczxb
To download the CAB file to your device go to:

http://www.pebblepad.co.uk/reflect/reflectpda.cab or http://tinyurl.com/ljzkdf

These instructions explain how to load REfLECT PDA using the executable file.
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The next screen will list the components to be installed — click next >

After choosing a destination folder click Install
REfLECTPDA will now begin to install itself and you will be prompted to carry out any

actions on your PDA.

Apphcation Downloading Complete

It

complete this installation

Please check your maobile device screen to see if additional steps are necessany to

ok |

Your PDA may ask you to choose where on your device to install the software — select

the appropriate location and choose Install

[§ PDA Device ==

File Edit View Help

Pebble Learning ReflectPDA.CAB
was successfully installed on your
device,

If you need more storage space, you
can remove instaled programms.

7 g | start o Y, 4x12:39 ok

REfLECTPDA will now be installed on your

mobile device. Once complete you will see a

confirmation

screen.

Once loaded you can access REfLECT PDA from

the Programs folder.
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Create User // Login

To access REfLECT from your PDA or smartphone, you will need to access your

account from a computer first.

This screen will pop-up when you first log in to REfLECT

Z  Please set a password
Passwordto access the mobile site and RSS feeds Online. Creating a password here will enable you to use

kkkkkkkk || REfLECT PDA.

This can be the same as your IfL password. Normally we
would recommend a ‘strong’ password but as it can be very difficult typing mixed case
passwords on some devices you might consider choosing a longer, single-case

password .

TIP! As a security measure, your password does not appear as you type, so please

type carefully!

This is the first screen of REfLECT PDA. You can log in here

once you have set a password in REfLECT Online.

RE{LECT

Flessa Login to REFLECT PDA

i : :
Use your IFL membership number as your username (your email

address will not work). Your password is the one you have

created.

" The reason you need to create a separate password is that you normally access REfLECT through the
IfL members pages. When you access REfLECT from these pages it is automatic (a process called single
sign-on) and your password is never stored. Because you access REfLECT directly from a mobile device
it is necessary to create a password within REfLECT so that the system knows it is really you trying to
access your assets.
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/ ¢ | RERLECT PDA

RE{LECT You will be asked to confirm the creation of a profile on the

5 Ussr Name:sof Has ot device. Select yes to create a profile.
bean wsad on this davice
before. Would vou ke to
creats 2 profie on this
devics?

[(n ] Each user will only need to do this once for each mobile device.

You are now setup and able to access REfLECT PDA from your

B PDA or smartphone.

/ 4 | renECT PDA

Confirm your password and choose to download your 50 most Please Enter Your REALECT Logn Detas

recent assets. Enter Password:
Confirm Password: _
REfLECT PDA supports

Download ast SO

assets when
e abilities e meetings i
* achievements e proformas
* action plans » thoughts
* activities

* experiences

When you are logged in, you will see this screen.

REJLECT . . /4 | RefECT PDA

You can synchronise your PDA and Online

| Create New |

| View Assets | assets by selecting the synchronise button.

| Settings | 79y Are ou Suwe You Want to

| Synchronise | Logout?

[ UploadFile | Please note: If you have changed your [(no ]
password within REfLECT Online, your i s;;m:;e i
REfLECT PDA password must match for you | Upload File |

to be able to synchronise. This is because REfLECT PDA is

installed to the device, and only connects to the internet when it synchronises.

Select the logout button to log out, and then confirm to exit.
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Overview
REfLECT PDA allows you to access your REfLECT account from a PDA or smartphone.

You can create new assets and upload files too. This means you can record CPD

wherever you are and at any time.

This is the main menu of REfLECT PDA, where you can access

RE{LECT . all the features.
| Create New |
| View Assets |
| Settings |
[ Syncvonise | Within RELECT PDA, you can create | Create New Asset |
Ability
[ UploadFlle | 5qqets by selecting create new. [— s —
[ Action Plan |
[ Ackivity |
[ Experience |
| Meeting |
Their structure is the same as REfLECT Online. By selecting | ProForma ]
. . | Thought |
synchronise from the main menu, you can send any created
. . (€]
assets into your REfLECT Online asset store.
/s |RELECTPDA You can edit or view any assets which are stored on your PDA,
by selecting view assets from the list.
l‘lf'llssstgpor;s‘farma =
Ste sucks |
gbsidg . . . .
ETTHET T Next, highlight the asset you require. Then selecting the pen and
qwerty thought i i A
At paper icon will allow you to edit an asset. Or, select the
qwerty thh;lﬁ
qwerty . . . .
1 e oresmerente. | MAGNIfying glass and paper icon to view

4 ; [} . [ 1 .
an asse

To delete an asset, highlight it and then click the dustbin icon.

The settings menu allows you to change the password for
REfLECT PDA.
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Please note that if you change the password for REfLECT Online, this password must
match if you wish to synchronise the PDA’s assets. This is because the PDA version is

not online, and is installed onto the device.

Upload file

You can upload files from your PDA or smartphone to REfLECT using REfLECT PDA.
When you choose to upload, they will be added to your online asset store immediately.

As an example, you could take photos with your smartphone,

From the first screen of REfLECT PDA. Select upload file.

RE{LECT upload them to REfLECT, and use them as evidence for your
L CreateNew | cpD record.

[ ViewAssets |

| Settings |

| Synchronise |

| |

Upload File

/ & | RERLECT PDA Upload File &* 4 (X

| =
Titke
Fill in a title and description for the file you will { |
Descrpition
upload. L
Selecting the upload file button will let you Cesarion [ Refecion | | [Fe upload
Fle:  nfa |
browse your device for the file. Type: o | Plesse browse for 3 fle to upload: |
y = : wosd |
| | (] |
/4 | REnECT PDA Fodt I | | o]
Open . .
. When you have selected the file, confirm the
Folder: [al Foiders ~|[ cancel | |
) -1 upload by selecting upload. The file will be sent
MName & Foldear Date - .
SRS to your REfLECT asset store, and will be
[(JBark note  Templa... 2607 15{
;ﬁ:tig . s spriel available when you access REfLECT from a 2
e Mesting Mo, Templa...  26/07 15 . .
[dvemno Tempia.. 26/0715 - computer, as well as from this device.
[ Merno Templa.., 26/07 15
[LJrhone Memo  Templa..,  26/07 15{5
T n ] "
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