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Guide to declaring your CPD in My Pages  
 
This process only takes a few minutes and allows you to capture all the necessary 
information you need to let IfL know for your CPD declaration.  
 
If you wish to declare your CPD in your Members Area instead of through REfLECT then 
once you have logged in or followed the link from your declaration email, simply choose 
the second link as shown below.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clicking this link will take you through to the first step of the process where all you need 
to do is accept the terms of the CPD guidelines before clicking the NEXT button   
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Now simply enter the details about your employment at the time of your CPD declaration, 
what contact hours you have and what subjects you teach.  
 

 
 

Now we know how many hours you teach we can calculate the number of required hours 
needed for your declaration. This will be a minimum of 6 hours up to 30 hours depending on 
how many hours you chose above.  
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Finally – just tell us a little more to improve our understanding of your CPD and your dual 
professionalism.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Following this step, you will be provided with a summary of all the information you 
have provided to us, so once you are happy that this is all correct you are done! 


